
PowerPoint 2016 – Timing and Transitions 

 

Title Slide 

 
 

 Give the first slide a title and a subtitle. The subtitle could be “By [Your Name].” 

 Next we will click on the design tab above the office ribbon. 

 The office ribbon should then show a design section. In the design section pick 
a design that you like and on the right hand side you can also pick a variant of 
that design. 

 

Content Slides 

 



 For the content slide, I suggest changing the layout to “Blank”, if you only want 
to include pictures 

 Otherwise, you can use the layout “Picture with Caption.” That is if you want to 
include a small amount of text.  

 Make as many slides as necessary. 
 

Adding Transitions 

 
 

 Go back to the first slide, and look to the tabs above the office ribbon. 

 Click on Transitions. 
 

 

 

 This should be what you see after clicking on the tab 

 Now you can select a transition in the “Transition to This Slide” section 

 You could also click on the down arrow on the right side for more transition options.  

 

Adding Animations 

 

 First, highlight the text that you want to add animations to. 

 



 Next, click on the Animations tab and decide what type of animation you would 
like to add: 

o Entrance 
o Emphasis 
o Exit 

 Now click on the animation of your choice 
 

Timing 

 

 
 Now, go back to the title slide and click on the transition tab. 

 On the right hand side of the office ribbon, there will be a section called Timing.  

 PowerPoint has the option “On Mouse Click” already selected. 
o Unselect this option by clicking the checkmark 

 Next, click on the box, on the left of “After:” 
o The box to the right is the number of seconds before the slide with 

transition to the next slide. 
o Choose what seems like reasonable amount of time for someone to 

read the title and is ready to move on to the next slide 

 Now add timing to each slide 

 Test by starting a Presentation. Judge if the slide takes too long to move to the 
next one or moves to fast. If it does, simply change the amount of seconds in 
the “After:” box within the Timing section 

 Finally, save your work. 
 

 

Thank you for Attending! 


